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How To Accept Allocated Items

1 Navigate to https://marionpolkfoodshare.primarius.app/pww/Home/Login/
and login

2 Click "Allocations" to see the list of allocations currently available for you to
accept/return.

https://marionpolkfoodshare.primarius.app/pww/Home/Login/
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3 Click "View" to open a specific allocation.

The "Batch" column will tell you when the food is scheduled to be delivered (in this
case, the allocations listed would be delivered on the week of 7/15).

The "Effective" date columns shows you when it was posted.



Made with Scribe - https://scribehow.com 3

4 A helpful thing to do after opening an allocation is to "Expand Your View."

First, click the drop-down box that says "10."

5 Then, click "50" so that up to 50 line items will be shown on one page.

In this example, there are 16 items being allocated. Had you not expanded your
view to 50 rows, you would have only seen 10 of the items listed.
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6 Another helpful thing to do it remove unecessary columns from the grid.

First, click the gear on the bottom left of the page.

7 Then un-check "Purchase Cost," "Service Fee/Lb," and "Nutrition." There's no
helpful information in those columns, so there's no need to keep them visible.
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8 Click the "X" at the top right of the pop-up to return to the grid.

9 To accept product, find the "Accepted" column and type in the number of cases
you'd like for each line item. You can accept up to the number in the "Available"
column.
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10 Alternatively, you can click "Select All" to accept all of the cases available for each
line item.

11 You can click "Reset" to clear all values out of the "Accepted" column.
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12 To return a product you don't want, click "Returns."

13 To mark an item to be returned, click the check box at the left end of the item's
row.
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14 Click "Return Products" to return all checked products to the Food Share's
inventory.

15 If you aren't automatically taken back to the main grid of allocated items after
clicking "Return Products," or if you decide you don't want to return any products,
click "Products" to return to the main grid of allocated items.
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16 Once you've returned or accepted all of the products allocated to you, click
"Accept."

17 Then click "Finalize" to submit your order of the allocated items.


